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Arts, Science and Commerce College, Rahata 

E-GOVERNANCE POLICY 

Policy document on e-governance  

Introduction: 

The e-governance policy of the institution is aimed at ensuring effective and real time 

eminence in the education. It is also aimed at improving competence, transparency and 

accountability of academic and administrative activities and safe guarding minimal costs for 

administrative services (e-services). Further, e-governance validates efforts of going green as it 

aimed at reducing carbon footprints by minimizing use of paper. 

Objectives: 

1. To execute e-governance in the functioning of the institution 

2. To enhance efficiency of the functioning of the institution  

3. To encourage transparency in the functioning of the institution 

4. To assign accountability to the concerns. 

5. To strengthen online communication between entities. 

6. To create ease in access to information  

7. To bring the institution on global platform  

8. To promote paperless administration in the institution 

9. To expand reach of governance  

10. To improve institutional administration 

Policy: 

1. Student Admission and support:  

Admission of students at UG and PG level should be in the form of online mode. 

Admission committee of the college will look after smooth functioning of the admission 

process. 

2. Finance and Accounts: 

In view of maintaining accounts with the high-level accuracy and increasing 

efficiency of the accounts department, advanced software shall be used. 

3. Website: 

Website of an institution is a reliable source of information. It brings the institution 

on global platform. Thus, the maximum possible information should be made available on 

the college website and shall be kept updated. Website should be maintained regularly. 
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4. Library:  

Efforts should be made to avail maximum possible e learning resources like e journals. 

It should be updated timely. The issuing system should be computerized. A training to the 

staff and students should be given on how to use e-learning resources like N list. Library 

committee should ensure the smooth functioning of the library by adopting e resources. 

5. Administration: 

The maximum possible administration of the institution should be handled with the 

use of ICT based technology, internal communication, issuing of certificates, notifications, 

submission of information should be done online. 

6. Examination: 

Filling and evaluation of examination forms, obtaining hall ticket, uploading marks, 

declaration of result etc. has to be done in online mode. Confidentiality need to be maintained 

while doing examination work. College Examination Officer should ensure the smooth 

conduction of examinations and related activities. 

 

 

 

 

 

 

 

 

 


